Revised 08/23/17
APPOINTMENT REQUEST FORM FOR:  
UNPAID Visiting Scholars and Visiting Research Students  (Rackham Appointment)
PAID or UNPAID Visiting Research Investigators and Scientists  (HR Appointment)

Department of Materials Science and Engineering
Date:  

Requested appointment period:	
								
Visitor Name:	 
(Provide an up-to-date CV.)

Home institution 

Title (or current job description) of the Visitor: 

If visiting from a foreign institution a DS2019 request form may be required.  Allow 60 business days for processing.

Proposed Title: 
(Temporary employees and unpaid visitors will be titled Visiting Scholars or Visiting Research Students and MUST sign page 2 of this form.)

Requested salary (per 12 Months @100%):	

Appointment %:		

Source of salary and incidentals (short code #):  
If your visitor is a foreign national and your work is subject to export control, please keep in mind that export control regulations apply
to your work regardless of the funding source.

Will you be providing support for housing or an honorarium?: 
(Required information for support of visa processing.)

Office/phone #'s provided for visitor: 
(DO NOT USE TBD. Room and phone must be shown.)

Justification for the position: (Provide as many specifics as possible.)


Project/Program Objective: 
(In a short (one paragraph) description, please explain the purpose of the visit and the activities the visitor will perform. How will the visit benefit UM?)


Requested by:  ______________________________________
		  Faculty Host Signature (Costs of supporting the visitor to be borne by faculty host) Date Aug. 15th
 Signing this form implies an understanding of issues surrounding ITAR, IPA, non-disclosure agreements, conflict of interest
 and conflict of commitment policies as they relate to this relationship.  
                                                                    
Approved by:  _______________________________________________________________
                       Amit Misra	, Chair					                                      Date			



[bookmark: _GoBack]Approved by:  _______________________________________________________________
                       Alec Gallimore, Associate Dean			                                      Date	
Approval of the Associate Dean for Academic Affairs is required for Assistant Research Investigator or Scientist


	
